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From the Professional
Development Advisor
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New face at National Office

Hello everyone. I’m Simone
Baxter and I have been
appointed Professional
Development Advisor in the
National Office in Wellington
while Shinae Skelton is on
maternity leave.

role here at the Federation.

In my spare time I enjoy baking, art and comedy
shows. We have some great bush tracks around
Wellington so when I get the chance, I love to
explore those too.

Originally from Auckland,
I moved to the capital 10
years ago to complete a
Bachelor of Visual Communication Design, and now call Wellington home.
Previously, I worked at the Wellington District
Court as a deputy registrar in the Criminal team.
This role was fast-paced and varied – I was exposed to a wide range of the law and worked not
only with lawyers, registrars and judges but also
judicial Justices of the Peace. A large part of the
role was supporting judicial officers, and I hope
this experience and knowledge will flow into my

Thank you to all of those who have reached out
to welcome me. I am excited about the work we
have done so far, and I look forward to building on
this in the coming months.
Please contact me if you have any questions.
Simone Baxter
JUST A REMINDER

New Zealand is still at
Alert Level 1
Ensure that you are adhering to all Level 1 guidelines
when meeting clients.

Epidemic Preparedness Notice renewed
On March 15, the Government
renewed the Epidemic Preparedness (COVID-19) Notice 2020. This
means that the temporary changes
to the Oaths and Declarations Act
1957 outlined in the Epidemic Preparedness (Oaths and Declarations
Act 1957) Immediate Modification
Order 2020 are still in force.

Justices of the Peace are still able
to meet clients using audio-visual/
audio only means such as Skype,
Zoom or telephone to administer
statutory declarations and affidavits.
From the July 2020 Quarterly:
This modification order changed
how oaths and affirmations could
be taken, by waiving the requirement for an oath or affirmation to be

made in the presence of the person
administering that oath or affirmation and instead allowing oaths and
declarations to be administered
using an audio-visual or audio link
with the deponent/declarant.

When taking an affidavit or statutory
declaration using audio/audio-visual
means, the person administering the
oath or affirmation was required to
be satisfied that the person swearing or affirming is the person who
signed the document. The modification order required the client to send
the document or a photo or scan of
the signed document to the person
administering the document as soon
as practicable for their signature.
Summary of the relevant changes

imposed under the Epidemic Preparedness (Oaths and Declarations
Act 1957) Immediate Modification
Order 2020:
• Justices of the Peace can take affidavits and declarations over the
phone or via video-conferencing.
• Justices must be satisfied that the
person they hear/see is the person who signed the document.
• The client must immediately send
the Justice the declaration/affidavit after making their oath or
declaration for the Justice to sign.
Although the amendment has been
renewed, please keep in mind these
changes are only temporary. We will
update you if any changes occur.
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Power of attorney, enduring power of
attorney – what’s the difference?
Power of attorney (POA),
also referred to as ordinary power of attorney,
and enduring power of
attorney (EPA) are regularly misinterpreted as
being one and the same,
but there are some important differences.

Power of attorney is a
document in which one
person (referred to as
the attorney) is appointed to act on behalf of
and make decisions for
another person (referred
to as the donor) if they are
unable to make decisions for
themselves. The person who is
appointed as the attorney does
not need to be a lawyer, but they
should be someone the donor
trusts to make the decisions
they would make themselves.
Power of attorney (POA) is
when the donor gives another
person the authority to act for
them on certain matters: for
example, if they are overseas
temporarily and need someone
to look after a property. This
type of power of attorney is
temporary and would be cancelled if the donor was declared
to be “mentally incapable”. A
power of attorney may also be
time-limited – i e it could cease
to have power at a given date.
Enduring powers of attorney (EPA) are regulated under
the Protection of Personal and
Property Rights Act 1988 and
are effective when the donor becomes mentally incapable. The
donor can choose to include any
special conditions which limit
what the attorney can and can’t
decide. There are two types of
EPA: property, and personal
care and welfare. The donor can

of their property or as
a safeguard to ensure
joint decision-making.
Can a Justice of the
Peace witness a POA
or EPA?
Both the donor and the
attorney signatures will
need to be witnessed;
this cannot be the same
person.
Power of attorney

choose to appoint more than
one attorney or a trustee corporation for property but only one
independent attorney can be
appointed for personal care and
welfare.
Personal care and welfare EPA
The personal care and welfare
attorney will be concerned with
making decisions around where
you live, if you are properly
cared for and medical decisions
that need to be made. An EPA
for personal care and welfare will
only come into effect when the
donor becomes mentally incapable. A doctor will need to sign
a certificate stating the donor is
incapable for the attorney to “invoke power” and make important medical decisions.
Property EPA
For property EPAs, the donor
can decide when the property
attorney is to be effective - either
immediately or only once the donor is declared mentally incapable. An EPA for property covers
everything you own including
investments, bank accounts and
property assets. The donor may
want more than one attorney to
look after the different aspects

For ordinary POAs any
person may act as a
witness other than the donor
and attorney. This will need to
be a different person for each
party. As this role does not need
to be undertaken by a Justice
of the Peace, do not write “JP”
after your name when signing.
Enduring power of attorney
A Justice of the Peace cannot
witness a donor’s signature for
enduring powers of attorney.
This must be completed by a
lawyer, qualified legal executive,
or an authorised officer of a trustee corporation.
As with the POA, any person
(other than the donor or the person who witnessed the donor’s
signature) can witness the attorney’s signature. This role can be
carried out by anyone - you do
not need to be a Justice of the
Peace. If you witness the signature of an attorney, do not write
“JP” after your name.
As with any document you witness or certify, please remember
that you must not give any advice to clients. If they are unsure
about any part of the document
they have brought to you they
should be advised to seek legal
advice.
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What is the difference
between an EPA and a will?
Unlike a will, an EPA takes effect
while the donor is still alive. An
EPA gives the attorney the ability

to make decisions for the donor’s wellbeing when they are no
longer capable of making decisions for themselves. The EPA
ends if the attorney or donor
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passes away. An EPA does not
have an effect on the donor’s will
and does not give the attorney
the power to make decisions or
directions after death.

What do we need to know about wills?
A will is a legal document that
outlines the wishes of the
will-maker (testator) when they
die. A will can cover many aspects, including distribution of
property and assets, care of
minors and details of how the
will-maker would like their funeral
carried out.

In most cases a lawyer or trustee
company will draft and prepare a will, but a client
may come to you with a will they have created on
their own.
Remember, your role is not to help or advise a
client on what they should write or include in their
will. If they are unsure the client should seek legal
advice.
Who can witness a will?
Some members of the public believe that a will
must be witnessed by a Justice of the Peace because of their trusted position in the community.
However, there is no legal requirement for special
qualifications when witnessing a signature for a
will except that the signatory must not be a beneficiary of the will. As this duty does not require you
to be a Justice of the Peace you should not use
“Justice of the Peace” or “JP” after your name.
What requirements are there to sign a will?
The general requirements for signing a will are set
out in section 11 of the Wills Act 2007.
• There must always be two witnesses (one witness is insufficient)
• The witnesses and the will-maker must see each
other sign
• You must not attach any documents to the will
• All parties must initial the bottom of each page
of the will, except for the page containing the
signatures.
If you find the will-maker has signed the will prior
to your meeting, ensure they verbally acknowledge to you and the other witness that he or she

signed the document earlier
and that the signature on the
document is his or her own. As
per section 11 (5)(a)(ii) of the
Wills Act 2007, the witness must
acknowledge on the will that the
will-maker signed the document
earlier and that the signature on
the document is his or her own.
There is no prescribed wording
for what a witness must write for this statement,
but here is an example of what one could write:
[Will-maker] signed this document prior to meeting with the witnesses and has confirmed that
the signature in this document is indeed their
signature. The witnesses [Witness 1] and [Witness 2] signed this document in the presence of
the will-maker.
Extension of the Epidemic Preparedness Immediate Modification Order 2020
The Epidemic Preparedness (Wills Act 2007—
Signing and Witnessing of Wills) Immediate Modification Order 2020 outlines changes made to the
legal guidelines for signing and witnessing a will.
Temporary changes to section 11 of the Wills Act
2007 allow wills to be signed using audio-visual
links, enabling the will-maker and witnesses to be
in the presence of one another while being in one
or more locations.
This modification order was extended on March
15 2021. The key points in the temporary modification order are:
• Wills can be witnessed by two or more witnesses via audio-visual link
• The will-maker and each witness must sign a
copy of the will
• Witnesses must make it clear that the will was
witnessed via audio-visual link when signing the
copy of the document
• The witness must promptly send a scan or photograph of the document they have signed to a
person identified as the document holder.
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Making the most of th

If your details change, please log in and update your profile.
Keeping your profile up to date ensures that you are
accessible to the community.
What’s my username?
o Your username is your surname followed by your JP number, all in lower
case and without any spaces: for example, John K Smith JP#1234 would
be smith1234
I can’t log on because I have forgotten my password.
o Click “Forgot your password?”

o When entering your main address on
al address?” If you check this box, th
not a physical address and you will b

o If you have an alternative address you
postal services only, please use the “
your details in there.
How do I enter education sessions?

o Part of your Accreditation is ensuring
Educations sessions are not automat
something you will need to do yourse

o From the profile page scroll down unt

o Enter the date you attended your edu
o Enter your email (this must be the one you have provided to the Federation)
and you should receive an email with reset details.
o If you have changed your email, please send an email directly to
administrator@jpfed.org.nz to arrange an update.
o If you don’t receive the email check your spam/junk folder.
o If it’s not in your spam/junk folder then please contact the Federation and
we can assist with resetting your password.

o Scroll to the bottom of the page and
What is “Preferred Name”?

o Your preferred name is what is conne
see.

If you leave this box blank it will show y

o If you choose to enter a name in this
on your JP stamp.

What should I do if I am unavailable fo

Why am I not showing on the website?
The most common reason for members not showing up on the website is
because of the “Is this a postal address?” tick box.

If you are heading away on holiday or ne
reasons you can update your profile on
ty. This will hide you on the website dur
the public will be unable to find you usin

On the profile page, scroll down to the “
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he Federation website
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Enter the date you will be unavailable from and the day you will be able to
return to duties in the specified boxes.
Please make sure that you are using this function appropriately. Part of your
role as a Justice of the Peace is to serve and be available to the community.
If there is no legitimate reason for you to be unavailable, please do not hide
yourself. Use of this function is monitored.
Why am I not showing as accredited on the website?

the website do not tick “Is this a posthe website will assume your address is
be removed from the website.

u would like to add to your profile for
“Add another address” button and fill

g you are attending education sessions.
tically added to the website – this is
elf.

til you reach this section:

ucation session.
click “Save”.

ected to the website for the public to

your initials only e g “Mr I G Banks”:

box, it should match the name that is

or an extended period?

eed to take some time off for health
the website to reflect your unavailabiliring the specified period so members of
ng the “Find a JP” search function.

“Not Available” section.

Being accredited indicates to members of the public that you are
staying up to date with training as a Justice of the Peace.
o Have you completed the Accreditation test and attended an
education session within the past two years?
o Remember Accreditation is a two-part process.
You need to attend a training session and pass the online test to be accredited. If either of these components becomes older than two years, your Accreditation will expire. Your expiry date is two years from whichever of these two
components was completed first.
Can you speak multiple languages?
At the bottom of your profile page you can choose to add additional language
skills.
English should
always remain selected, but if you are
fluent in any other
languages please
ensure that you
update this section. New Zealand
is becoming very
multi-cultural, and
the Federation is
regularly contacted
by members of the
public looking for a
Justice of the Peace
who is fluent in a
particular language.
If profiles are updated where applicable
to include language
skills, members of
the public can filter
search results by
language and find a Justice of the Peace appropriate to help them.
Always make sure you click “Save” at the bottom of the
profile page.
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Dealing with lengthy
documents

When a client brings you a large stack
of documents the task can often seem
daunting. These documents are often
bank statements, proof of income and
utility bills requiring a certified copy. Many
people will be unaware of the time it takes
to review, check, and certify each document properly and why you may need
to meet them on multiple occasions to
complete the task. It may not be feasible
to meet with a client on multiple occasions due to time restraints and urgency of
documents. A statutory declaration could
be an alternative way to deal with this type
of document.
IMPORTANT: Always make sure you
check the agency will accept this form
of verification before beginning this
process.

How to complete a statutory declaration
when it is not practical to certify each document individually:

1. Ensure you have checked that the
agency will accept the statutory declaration instead of a certified document –
not all agencies will accept this method.
2. Be honest with the client, explain how
long it will take to certify each document, and that they may need to come
back on multiple occasions to complete
the certification process.
3. If they are happy to continue with the

statutory declaration option, supply the
client with a blank statutory declaration form to complete with their name,
address and occupation.

4. Gather all the documents for “certification” and ensure they are numbered, for
example 1 of 200, 2 of 200.

5. Explain what the statutory declaration
means and have them complete wording with words similar to “the attached
pages [1-200 marked with the letter “A”]
have been downloaded directly from
the relevant website and/or email and
have been printed without any alteration
or amendment. They are a true reproduction of the original documents”.
6. Count the pages to ensure they are
numbered correctly, and nothing extra
has been slipped in. Initialling each
page at this point is a good idea.

7. Affix an exhibit notice to the front of the
document with the appropriate wording,
for example: “This is the attachment
marked ‘A’ comprising 200 pages”.
8. Take the declaration as usual, highlighting the importance of telling the truth.

If you are dealing with passport information or identification documents
these should always be treated as certified copies.
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Use your
full name

When signing
documents, statutory declarations
or affidavits Justices of the Peace
should be writing
or stamping their
full names. Your
stamp or written
name should be the
same as the name
used when you
were gazetted as a
Justice of the Peace
(unless you have legally changed your
name).
Please refrain from
using your initials
to avoid confusion
with other Justices of the Peace
who might have
the same initials.
Likewise, do not
use your nickname
or preferred name
when signing documents.
As part of their due
diligence receiving
agencies such as
banks or lawyers
increasingly need
to confirm that the
person who signed
the document is
a Justice of the
Peace. If you don’t
include your name,
or use a name different to what is on
the website, agencies will be unable
to easily confirm
that the document
has been signed
by a Justice of the
Peace, which may
cause undue delays
for clients.
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When should I use
the letters
JP?
When signing as a Justice of the Peace, the letters
“JP” or “Justice of the Peace” should be written after
your name. Knowing when it is appropriate to use
these letters or title can be confusing. Test your knowledge below.
1. A friend or family member has requested that you
write a letter of recommendation for a job application. Should you sign as a Justice of the Peace?

Answer: No. Writing a letter for a friend or family
member is not a Justice of the Peace duty. “JP”
should not be used, or appear to be used, for
advancing professional or business interests. The
letters should never be used in such a way as to
appear to enhance the status of an individual (11.9
of the Manual).

2. If I witness a signature for a will should I note “JP”?
Answer: You do not need to be a Justice of the
Peace to be a witness for a will. If a client comes to
you for this purpose you should not write “JP” or
“Justice of the Peace” after your name (4.3.1 of the
Manual).

3. If I run in the local body elections is it appropriate to
mention I am a Justice of the Peace in my biographical information?
Answer: Yes, it is permitted to mention this in
biographical material. However, “JP” must not be
placed after the candidate’s name on public notices
or hoardings (11.9 of the Manual).

4. Should you always note that you are a Justice of
the Peace when certifying a document?

Answer: Yes. Justices of the Peace have been
identified as a trusted group to undertake the task
of certifying documents. It is important to add “JP”
when certifying documents so agencies can ensure
the document was certified by an authorised person
(3.1 and 3.2 of the Manual).

5. I am applying for a loan and the document asks for
my name and occupation. Should I write Justice of
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the Peace?

Answer: No, the letters JP or title Justice of the
Peace should not be used or seen to be used in
such a way to advance personal interests (11.9 of
the Manual).

6. Your neighbour has asked you to be a witness for
their passport application. You have known them
for more than a year and are eligible to confirm the
applicant’s identity. Should you stamp the relevant
section of the application with your Justice of the
Peace stamp?

Answer: No, this can lead to confusion, with the
Department of Internal Affairs questioning if the
applicant has misunderstood the requirements and
approached a Justice of the Peace instead of a
person who sufficiently knows them. As this role is
not required to be carried out by a Justice of the
Peace you should not use your stamp (2.3.3 of the
Manual).

• The Manual references are to the 2020 Justice of
the Peace Manual
The Ministerial Educators Seminar was held on
May 15-16 in Wellington. We had a great turnout
with educators from 27 associations in attendance, along with two Board members, Graeme
Barber and Laurie Gabites.

Feedback always
welcome

SUBHEAD: Reflections from one of our educators

By Harmen Van Weerden, education co-ordinator of
the Waikato association
It was great to finally have the opportunity to again
attend the educators seminar after a three-year
hiatus, largely due to postponement from the
If you have
any topics you would like covered
Covid-19
pandemic.
in the Education section of the Quarterly, would
There
certainly
a hunger
and enthusiasm
by
likewas
to give
feedback
or comment
on any of the
the
educators
and trainers
tocontact
get together
articles
in the section,
please
us via again
toemail
share
discuss education, from induction
at and
trainer@jpfed.org.nz
to on-going education for Justices.
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Ministerial Educators Seminar

The Ministerial Educators Seminar was held on May 15-16 in Wellington. We had
a great turnout with educators from 27 associations in attendance, along with two
Board members, Graeme Barber and Laurie Gabites.

Reflections from one of our educators

By HARMEN VAN WEERDEN, education co-ordinator of the Waikato association
It was great to finally have the
opportunity to again attend the educators seminar after a three-year
hiatus, largely due to postponement
from the Covid-19 pandemic.
There was certainly a hunger and
enthusiasm by the educators and
trainers to get together again to
share and discuss education, from
induction to on-going education for
Justices.

The overall impression of the weekend was that it provided a positive
opportunity to both re-connect and
make new contacts, share ideas
and resources, issues and concerns, and be able to support one
another.

It is always comforting to know that
we all have amazingly similar issues
and experiences when it comes to
Justices’ professional development,
dealing with the issues of Accreditation, attendance at education opportunities and keeping education
interesting and appealing to all.
The seminar theme “Fit for Purpose” ensured we focused our
discussion on learning, delivery,
interest and evaluation of the effec-

tiveness of Justices’ education for
their professional development.

A workshop on how to incorporate
Maori values into what we do was
explored within a framework of
why – what is our purpose for initial
and on-going education; how – key
drivers for education; and what –
actions we need to take in support
of Justices.
In a Skype call with Brad Olsen, an
economist with the Treasury, and
one of our youngest JPs, he was
interviewed on his perceptions of:
• what would attract younger
persons: it’s about giving back,
providing service and likely to
already be volunteering

• what would encourage attendance at on-going education: by
providing digital options, giving
networking and life skills development opportunities
• what is most effective for me for
training and why: recordings of
sessions and exercises which
allow being able to go back and
refresh, personal and on-line
speaker events
• what the role of JPs might be in

30 years: similar to today, but
products and services will change
depending on organisations and
structural changes.
Late on Saturday afternoon we
boarded a bus for a mystery tour - a
private tour of Parliament followed
by an outstanding dinner at a local
café which was enjoyed by all.
The Sunday morning sessions
discussed issues and concerns
educators had with Accreditation,
what support and resources would
benefit the role and what our basic
needs to deliver education are.
As with all seminars and conferences, much of the value comes
from networking over morning and
afternoon teas, lunches and dinners, and this was no exception. My
overall impression of the seminar
was that it was valuable, and that
commonality and interest amongst
the educators for delivering consistency and high value education
were very evident. With Board and
National Office support, it will have
positive outcomes for professional
development of all Justices. Thank
you for the opportunity to attend.

